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1.00mue noJioxkeHus

1.1. Hacrosmee mnonoxeHue pa3paboraHo i MyHHIUIAILHOTO GIOIKETHOTO
AOLIKOJILHOrO oOpa3oBaTelbHOro yupexaenus Jerckuit cam Ne 31 ropojckoro okpyra
ropox Yda Pecnybnuku bamkoprocran gajee mo tekcty (YupexaeHue) B COOTBETCTBHHU C
Koncrurynueit PO, TpynoBsiM konekcom PD, ®enepanbubiM 3akoHOM «O IepcoOHAb-
HBIX NaHHbIX» OT 27.07.2006 r. Ne 152-@3, IlepeuneM cBeneHHii KOHMUICHIUATIBHOIO
XapakTtepa, yTBepKIeHHbIM YKa3zoM [Ipesupentra P® ot 06.03.1997 Ne 188 u mpyrumu
COOTBETCTBYIOIIMMH 3aKOHOAATEIbHBIMU U MHBIMU HOPMATHUBHBIMH NPAaBOBBIMH aKTaMH
PO.

1.2. OcHoBHas 1enb Hacrosmiero [lonoXeHUs: — YCTaHOBJIEHHE €IMHOTO MOpsAAKa
3aLIUTHl IIEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB YUpexXICHHs M 00eCIeueHUs 3allUThl
€ro npaB ¥ cBOOOJ Ipu 00paboTKe MepCOHANBHBIX AaHHBIX, B TOM YHCJI€ 3alUThI MPaB
Ha HEIIPUKOCHOBEHHOCTh YaCTHOW JKU3HM, IMUYHYIO U CEMEHHYIO TaifHy.

1.3. Hacrosiuum [lonokeHueM omnpenensieTcss MOPSOOK IONy4eHHs, 0OpabOTKH,
XpaHeHus, Iepefayd U J000ro Jpyroro HCIOJIb30BaHUS TEPCOHANBHBIX JaHHBIX
paboTHHKA, a TaKXKe BEJEHUS ero JUYHOrO Jejia B COOTBETCTBHH C TPYIOBBIM
3aKoHOAaTeNbCTBOM PO.

14. B mnacrosmem IlomoxxeHuH HCIONB30BaHbl CJeAyIOIIME TEPMHHBI H
Onpe/ieNeHuUs:

- paboTHUK — (u3MYEeCKOe JHULO, COCTOsIIee B TPYAOBBIX OTHOIIEHUSAX C
paboTomarenem;

-paboToaaTenb — PYKOBOAUTENb YUpexkAeHUs — 3aBeJyIOILHA

- TIpe/iCTaBUTENb paboTomaTeNns - pabOTHHUK, Ha3HAUEHHBIH PUKa30M paboToAaTelNs
OTBETCTBEHHBIM 3a cOop, 00paboTKy, XpaHeHHe U Iepenady IEepCOHAIbHBIX JTaHHBIX
pabOTHUKOB;

- mobas uHpOpMaLKs, OTHOCAILASACA K OIpENe]eHHOMY WM OIpeAeNseMOMy Ha
OCHOBaHMHM TakoOM MH(MOpMALUK GU3HYECKOMY JTHIY (CyOBEKTy MepCOHANbHBIX JaHHbBIX), B
TOM 4Hucjie ero (GaMuiIus, UMs, OTYECTBO, I'OJ, MECSL, Jara U MECTO POXIEHHus, aapec,
ceMmeliHoe, collMaIbHOE, HMYLIECTBEHHOE IMOJIOKEHHE, 0Opa3oBaHue, MPOdeCcCHs, TOXOIBI,
apyrasi ”HpopMalus;

- 06paboTKa NEepCOHANBHBIX NaHHBIX - JEHCTBHUs (OmepaluH) ¢ IepCOHATbHBIMH
JaHHBIMH, BKmModas cOop, cucTeMaTH3alUI0, HAKOIUIEHHWE, XpaHEHWe, YTOYHCHHE
(0OHOBIEHHE, W3MEHEHHe), WCIIONB30BAHME, PACIpOCTpaHeHHe (B TOM 4HCIE Tepenady),
obe3nyrBaHKe, 0JJOKUPOBaHUE, YHUUTOKEHUE IIEPCOHANIBHBIX TaHHBIX;

- pacmpocTpaHeHHe TIepCOHANbHBIX JaHHBIX - JEHCTBUs, HAalpaBlIC€HHBIE Ha
nepeaadyy NMepCOHabHBIX TaHHBIX ONpeIeeHHOMY KpyTy JHIl (repetada NepCoHaIbHbIX
AaHHBIX) WM Ha O3HAKOMJIEHHE C NIePCOHAIbHBIMU JaHHBIMM HEOTPaHWUYEHHOI0 Kpyra JIuil,
8 TOM 4YKCiIe 0GHAPOIOBaHHe MePCOHANBHBIX JaHHBIX B CPECTBaX MacCOBON MH(GOpMALNH,
pasMelleHre B HWH(POPMALUOHHO-TEIEKOMMYHHKAIIMOHHBIX CETAX WM MPEAOCTABICHUEC
J0CTyMa K NIePCOHANBHBIM JAHHBIM KaKUM-TTHOO0 HHBIM CIIOCOOOM;

- MCHOJb30BaHWE I[EPCOHANBHBIX [aHHBIX - JedcTBHA (omepauuu) ¢
NepcoHaTbHBIMU JAHHBIMHU, COBEpLIAEMbIE B LIEJISX MPHHATHS PEIICHUN U1K COBEPIICHUS
HWHBIX JIEWCTBHM, TMOPOXKAAIOIIUX IOPUAMYECKHE IMOCIENCTBUS B OTHOILIEHHH CyOBEKTa
NepCOHaNbHBIX AaHHBIX WM APYTHX JHI TM60 MHBIM 00pa30M 3aTparkBalOLIKX MpaBa



# cBOOO/IBI CyOBhEKTa TEPCOHANBHBIX JAHHBIX MITH APYTUX JIHIL;

- 3all¥Ta NEPCOHAIBHBIX NAaHHBIX - NEATENBHOCTH IO OOECIIEUYEHHIO C ITOMOILIBIO
JAOKaJbHOTO  pEerylMpoBaHHs TMOpsAKa oOpabOTKHM TMepCOHANBHBIX MJaHHBIX U
OPraHM3allHOHHO-TEXHUYECKMX  Mep  KOHQUAEHIManbHOCTH  HHMDOpPMAUU O
KOHKDETHOM pabOTHHMKe, MOTy4eHHOH paboronaTeseM B CBS3M C  TPYZOBBIMH
OTHOLUCHUSIMU;

- OlOKHpOBaHME MNEpPCOHANBHBIX NAHHBIX - BpPEMEHHOE INpeKpalleHHe cGopa,
CHCTeMaTH3alii, HaKOIUICHHUS, WCIOJIb30BaHUs, pPaClpOCTPAHEHUS IE€PCOHAIBHBIX
JAaHHBIX, B TOM YHCIIe UX TIepenayH;

- YHMYTOXCHHE IEPCOHANBHBIX NAHHBIX — JEWUCTBUS, B pe3yibTaTe KOTOPBIX
HEBO3MOXKHO BOCCTAaHOBUTH COJIEpP)KaHHWE IEPCOHANBHBIX NAHHBIX B HMH(OPMAIMOHHOM
CHCTEME TMEpPCOHAJIBHBIX MJaHHBIX MIM B pe3yjJbTaTe KOTOPBIX YHHYTOXAIOTCS
MaTepuaabHble HOCUTEIH MePCOHATBHBIX TaHHBIX;

- o0e3nMYMBaHWE TEPCOHANBHBIX NaHHBIX — JEHCTBHS, B pe3yNbTaTe KOTOPHIX
HEBO3MOXHO OIpPENeNUTh MPHHAIEKHOCTh MEPCOHANBHBIX MJaHHBIX KOHKPETHOMY
paboTHHKY;

- KoH(uIeHnKanpHass HHOpMaLUs - 3T0 WHpopMaIMs (B JOKYMEHTHPOBAHHOM
HIH S3JEKTPOHHOM BHJE), AOCTYH K KOTOpPOW OrpaHMYMBAETCS B COOTBETCTBUH C
3aKoHOAaTeNbCTBOM PO.

I.5. PaboTHMKM TNpu TOCTYIUIEHHH Ha paboTy B Y4YpekIeHHE OIKHBI OBITH
03HAKOMJIEHBI C HacTosUM [lonoxxeHueMm.

1.6. Hacrosmee IlonoxeHne yTBepXkOaeTcs 3aBEAYIOIIMM YUPEKICHHA U
ASHCTBYET IO IPUHATHUS HOBOTO.

1.7. Bo BceM MHOM, He OrOBOpeHHOM B HacTosmeM Ilonoxenun paboromarens u
€0 TMpeJACTaBUTENH, a TakkKe pabOTHUKH VYUpexJeHHS W UX MpPeICTaBUTETH
pyxosozacTByroTrcs: Koncrtutynueit PO, TpynoseiM kogekcom PD, @enepaibHBIM 3aKOHOM
«0O nepcoHaJbHBIX HaHHBIX» 152-®3 or 27.07.2006 u IpyrMMH 3aKOHONATEIBHBIMH H
HOPMaTHUBHO-NPAaBOBBIMU akTamMu PO.

2. Coop, o6paboTka U 3aLIHTA NEPCOHANbHBIX JaHHBIX pA0OTHHKA

2.1. IlepconanbHble naHHBIE pabOTHUKA OTHOCATCS K KOHQUIACHLUUAIBHON
wadopmanun. TpeGoBaHMs K paboTe C MEepCOHANBHBIMH JaHHBIMA pPabOOTHHUKA
ycrasoBieHbl cr. 86 TpynoBoro kogekca P® u siBnstoTcs o0si3aTebHBIMU JIE CTOPOH
TPYAOBOTO OTHOLIEHHS.

2.2. O6paboTka MEePCOHATBHBIX NaHHBIX MOXET OCYIIEeCTBISATHCS paboTogaTenem
MM ero MpeACTaBUTEISIMH TOJIBKO C corjlacusi pabOTHHKa, 3a MCKIIOYEHHMEM CIIydaes,
HpeayCMOTpeHHbIX . 2.3 Hacrtoswero [lonoxenus.

2.3. Cornacus paboTHHKa IpU 06pabOTKe €ro nmepcoHaIbHBIX JaHHBIX He TpebyeTcs
B cayyasiX, Korja:

2.3.1. O6pabGoTka TepCOHANBHBIX HaHHBIX pPaOOTHHKA OCYINECTBIAETCS Ha
OCHOBaHMM (elepalbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ IIeJb, YCIOBUS IOTyYeHHUS
NEPCOHAIBHBIX JTAHHBIX M KPYr CyOBEKTOB, EPCOHAIBHBIE JaHHBIE KOTOPBIX MOAJIEKAT
06paboTKe, a TaKXKe ONpPeIeAIOIIero IOJTHOMOYHS paboToaaTelNs ¥ €FO NPeACTaBUTENeH.

2.3.2. O6paboTKa TMepPCOHANbHBIX JaHHBIX PaOOTHHMKA OCYIIECTBISETCS B IENIAX
WCIIOJHEHHUs JOr0BOpa, OJHOM W3 CTOPOH KOTOPOT'o SBISETCSA CaM pabOTHHK.



23.3. O6paborka [ICPCOHANBHBIX  NaHHEIX paGOTHHKa OCYILUECTBIISIETCS. ISl
CTaTHCTHYECKUX MW HHBIX Hay4HBIX 1eled 1pu ycrosum o0s13aTenbHOrO
O0e31MYMBAHHUS TepCOHANBHEIX JIaHHBIX.

FIOSTOBBIX OTIpABIeHHH OpraHU3aIUsIM TI0YTOBOH CBA3M, OCYIIECTBICHHS oreparopamMu
SIEKTPOCBA3H PAacYeToOB ¢ IOIB30BATENIMH YCIYT CBS3U 33 OKa3aHHBIE yCITyru CBsA3H, a
FAKGKE LUl paCCMOTpEHHS TIpeTeH3nii II0JIb30BaTeNIel yciyramMmu cBsi3y.

23.6.  OcymecTnsercs 00pa6oTka  mepcoHaTBHBIX AaHHBIX  paboTHHKa,
SOATIeKAMNX ONMYOIMKOBAHHIO B COOTBETCTBHU C (enepalbHBIMK 3aKOHAMIA.

24. Tlpu mocrymiennn ma pabory B Vupexnenue paboTHHK mpenocTaBser
pabotonatemo wumm  ero NPEACTABUTENIO  MEpCOHANbHBIE MaHHBIE o cebe B
SOKYMEHTHPOBaHHOM popme:

- acTopT rpaxxaanuna Po:;

- TPYAOBYIO KHHIKKY, 3a MCKIIFOYCHHEM ClIy4aeB, Korja TpyHOBOi JOTOBOP
SEKII0YaeTCs  BNEpBBIE MM paboTHHK  mocTymaer paboty Ha ycnoBusx,
COBMECTHTENIbCTBA;

- CTPaxoBOE CBUIETENBCTBO [OCYIAPCTBEHHOIO [IEHCHOHHOTO CTPaxOBAHUSL;

- UHH;

- AOKYMCHTBI BOHHCKOIO y4eTa — s BOCHHOOOS3aHHBIX M JIHIL, OJIeXAIUX
SPHSBIBY Ha BOCHHYIO CIyk0y;

- AOKYMEHT 00 o6pasoBanuy, o KBaTU(DUKALUK M HATUMIUK CIeLHAIbHBIX 3HAHH
# TOCTyNJIeHHH Ha paborTy, TpeOYIONIYyIO CrieManbHbIX 3HAHUH HTH CIIeLluaabHON
ATOTOBKH; MEIWIMHCKOE 3aKilloYyeHHe o BOSMOXHOCTH  BBINIOJHATH paboTy B
SPCSKIEHUN 110 TODKHOCTH, Ha KOTOpY¥O OH mocTymnaer.

2.5. Tlocne Toro kak pabortonarenem Gyxer IIPUHATO pelIeHHe O npueMe paboTHHKA
pabory B Vupexnenue, a Tarke BITOCJICICTBHHM B IIPOLIECCE TPYJOBOMH AEATENBHOCTH K
CHTaM, COZEpXallMM IIepCOHANbHBIE NaHHbIE paboTHHKa, Takke 6ymyT
OCHUTBCS:

- TPYZI0BOH IOrOBOp U IIPHKA3 O pHeMe Ha paborty;
- CBCICHHA O TMOOWIPEHMSX W HArPaKIECHHAX (HanM4We MOYeTHBIX rpamor,
OZAapCTBCHHBIX IUCEM, yIOCTOBEPEHHI O BETEPAHCTBE H 1p.);
- [IPHKa3bl 00 U3MEHEHHH YCIOBHI TPYI0BOrO JI0roBOpa;
- KapToyKka yHHQHUMPOBaHHOW (opmer T-2, YTBEpXKACHHAasl IOCTaHOBIIEHHEM
ockoMmcrara Poccun ot 05.01.2004 No 1
- INYHOE JIEJIO;
- CBEIICHUA O CEMEHHOM MOIOKEHHH (CBHIETEIHCTBO O Opake, 0 pacTopxeHHH

a);

- CBEJICHHUS O HAlIMYHMH JeTei (CBUIAETENLCTRO O POXIEHHH pebeHKa);

- CBEJICHHS O OEPEMEHHOCTH JKEHIIUHBI (cripaBKa 0 GepemeHHOCTH);

- CBeIeHHs 00 MHBAIMIHOCTH (ymocroBepeHme HHBaJIUIa); :

- CBEJICHHS O TOHOPCTBE (CIPaBKH O chaye KPOBH, YIOCTOBEPEHHE JOHOPA):;
- CBEJICHHSI O COCTaBe CEMbH (CHpaBKa O COCTaBe CEMBH), ;




- CBEJICHHS O I0XOJI€ C MpeAbIAYIIEro Mecta paboTsl (CIpaBKa);

- Ipyre JOKYMEHTEI.

2.6. Ecnu nepcoHanbHble JaHHbIe pabOTHHMKA, BO3MOKHO, MOTY4HTh TONBKO Y TPEThEH
CTOPOHBL, TO paboToaATENb Yepe3 CBOEro MPECTABUTENS yBeOMIIsET paGOTHUKA 06 3TOM He
MEHEe 4YeM 3a TPU pabouyMx NHS M MOIy4aeT OT pabOTHHKA MHCHMEHHOE cornacue (6o
AHMCEMEHHBIM OTKa3), KOTOpOe TOT JNODKEH [aTh B TeYeHHE MATH paboumx JHEH ¢ MOMEHTa
HOIYHEHHS OT paboTo/aTeNsl COOTBETCTBYIOLIETO YBEAOMIIEHHS. B MICEMEHHOM YBEIOMIICHHH
pabotozarenb IOJKEH MOCTAaBUTh paGOTHUKA B M3BECTHOCTH O MOCIIEICTBHSX OTKA3a B Jlaue
HM COrJIacHs Ha Moy4eHHe NepCOHANIbHBIX JaHHbIX, BKIIIOYAasl OTKa3 B MpHeMe Ha pabory.

2.7. Paboronartenp U ero mpeACTaBUTENH, TTONyYarolIie B 06paboTKy IIepcoHaNbHbIE
AanHble paboTHMKA, 00s3aHEl COOMIOAATE KOH(UAEHINATLHOCTh HHpopManuu. JlaHHOe
APaBUIIO HE pPACNpOCTPaHAETCs Ha OOMEH IEepCOHATBHBIMU HaHHBIMH PabOTHHKOB B
HOpsKe, yCTAaHOBIEHHOM (eepaTbHBIMU 3aKOHAMH.

2.8. 3amuTa NeEPCOHATBHBIX MAAHHBIX paGOTHMKA OT HEMPaBOMEPHOTO HX
HCIONb30BaHMsl WIIM yTpaTel obecleunBaeTcss paboTomaTeleM 3a CUET €ro CpeacTB B
HOopsaAKe, ycTaHOBIeHHOM TpynoBeiM kojgekcoM P®, uHbIiME (enepaibHBIMU 3aKOHAMHU.

3. XpaHeHHe NepCOHAJbHBIX JaAHHBIX paGOTHHKA

3.1. IlepconanbHble NaHHBIE PAaOOTHUKOB YUpEXIEHHS XPaHATCS Ha OyMaKHBIX
HOCHTENSX B KaOWHeTe JeloNnpow3BOACTBA. JlJIsi 3TOr0 MCHIOIB3YIOTCS CIELHAIBHO
o0opyaoBaHHbIe IKahbl U cei(bI, KOTOPBIE 3aKPHIBAIOTCS HA KJIIOY, IPH HEOOXOAMMOCTH
— oneyatsiBaroTcd. Koy ot mkagoB u ceiioB, B KOTOPBIX XpaHATCS MEePCOHATbHBIE
AasHble paOOTHUKOB YUpeKICHUS, HAXOAUTCS y YIOJHOMOYEHHBIX JIUI[ (CIEeNHaTINCTa
10 KazapaM U JeJONpPOU3BOIUTENS ).

3.2. KoHKpeTHBIe 0053aHHOCTH 1O 00paboTKe, XpaHEHHIO U BbIJA4e MEPCOHATBHBIX
AasHBIX PaOOTHUKOB: JIMYHBIX Jel, TPYJAOBBIX KHIMKEK (IyOJUKaTOB TPYAOBBIX KHIXEK),
MHBIX JIOKYMEHTOB, OTpa)kaloIlMX MepCOHAIbHbIE JaHHble paOOTHUKOB, BO3JIAralOTCs I10
HpHKasy Ha KOHKpETHBIX IpeiacTaBUTened paboTonmarenss M 3aKpeIuIsiioTcs B TPYZOBBIX
20roBopax, 3aKJII0YaeMbIX C HUMHU, U JOJDKHOCTHBIX HHCTPYKLIMSX.

3.3. B oTHOLIEHNH HEKOTOPBIX TOKYMEHTOB IE€HUCTBYIOIIUM 3aKOHOAATEIECTBOM PO
MOryT OBITH YCTAHOBJIEHBI HHBIE TPEOOBaHUS XPAHEHUS, YeM MPEyCMOTPEHO HACTOSIIHUM
HonoxenueM. B takux ciayyasx paboTonarens U €ro NpeaCcTaBUTENH PYyKOBOACTBYIOTCS
HNpaBuiaMM, yCTAaHOBIEHHBIMU COOTBETCTBYIOIIUM HOPMATUBHBIM aKTOM.

34. Csemennss o paboTHHKaX YUpexXIeHUsT MOTyT TaKKe€ XPaHUThCS
Ha 371EKTPOHHBIX HOCUTENSIX, JOCTYII K KOTOPBIM OTPaHUYEH.

3.5. PabGoTomarenp U ero mpeacTaBUTENH O0eCleYrBalOT OrpPaHHYEHHE JOCTyIa K
NEPCOHATBHBIM JaHHBIM PAa0OOTHHUKOB JIMIAM, HE YIIOJJTHOMOYEHHBIM 3aKOHOM.

3.6. JlocTym K TI€pCOHAIBHBIM IaHHBIM pabOTHUKOB 0€3 CHeNHasbHOro
paspemieHuss paborojarens WMEOT paOOTHUKH, 3aHUMAOIME B YYPEKACHHH
CcaeayoouMe J0JDKHOCTH:

- 1IeJIONPOU3BOUTEID;

- CTapuiii BOCMUTATeNb (TOJIBKO K IEPCOHANbHBIM [TaHHBIM IIeJaroru4yecKux
paboTHUKOB YUpexIeHHs ),

- 3aBeYIOLIMH XO03iHCTBOM (TOJBKO K MEPCOHAIBHBIM IIaHHBIM pa6OTHHKOB
Maanmero o0CIy)KHBAIOIIIEro MepcoHana YUpexKaeHus).  *



3.7. Ilpu mnoOnNy4YeHWH CBEIEHUMN, COCTABISIOUIAX TEPCOHAJbHbIE JIaHHbBIE
paboTHHUKA, BBIIIETIEPEYUCIICHHBIE JTUIAa UIMEIOT MPaBO MOJIyYaTh TOIBKO T€ IIEPCOHANIbHBIE
AaHHble pPabOTHMKA, KOTOpble HEOOXODMMBI ISl BBHIMIOJHEHUS KOHKPETHBIX (YHKLHH,
3aJaHuil [IpU MOJHOM COOJIIOEHUU KOHPUIECHIHATBHOCTH.

4. [lepenaua nepcoHaJbHbIX JAHHBIX pAa0OTHHKA

4.1. Tlpu mepenade mepcoOHANIBHBIX HaHHBIX paboTHHMKa paboronaTens 00s3aH
cobmroarts cienyromue TpeboBanus (ct. 88 Tpymosoro kogekca PD):

4.1.1. He cooOumiate mnepcoHalbHBIE OaHHbIE paOOTHHKA TpeThbeld CTOpOHEe O6e3
NHCBMEHHOIO0 corjacusi paboTHHMKa, 32 MCKIIIOYEHHEM CilydaeB, KOrja 3T0 HeOOXOauMO B
HeNsX MNpPeaynpeXIeHUs Yrpo3bl XU3HHM U 3/10POBbIO pabOTHHKaA, I IPOXOXKIAECHHS
0043aTeIbHOTO TEePUOAMYECKOTO MEAMIIMHCKOT0 OCMOTpa, a  TakkKe B Clydasx,
YCTaHOBJIGHHBIX (efeparbHBIM 3aKOHOM. YUWTHIBas, 4To TpynoBoi koaekc PO He
OnpenensieT KPUTEPUU CUTyallud, MNPEACTABISAIOIIMX YIpO3y JKU3HU HIH 3J0POBBIO
paboTHHKa, paboTomaTenb B KaXXJOM KOHKPETHOM cCiydyae [ejaeT CaMOCTOSTEIbHYIO
OLEHKY Cepbe3HOCTH, HEMHHYEMOCTH, CTeleHHM Takod yrpo3sl. Eciaum xe JuIo,
obpartuBieecss C 3alpocoM, HE YHOJHOMOYEHO (elepalbHbIM 3aKOHOM Ha IOJIy4YeHHE
NePCOHANBHBIX JaHHEIX PaO0OTHMKA, 100 OTCYTCTBYET MHChMEHHOE coryiache paboTHHKa
Ha NpeloCTaBlIEHHE €ro IMEPCOHANBHBIX CBeIEHHH, 100, M0 MHEHHIO paboTojmarens,
OTCYTCTBYET Yrpo3a JKH3HH WK 3[0POBBI0 pabOTHHKaA, paboTojarenb 00sf3aH OTKa3arh B
NPeIOCTaBlIeHUH TTePCOHANBHBIX JaHHBIX JIMILy, OOpaTHBILIEMYCsl C 3allpOCOM, W BBIIATh
NHCBMEHHOE yBeJoMJIeHHe 00 0TKa3e B IPEeNOCTaBIEHUH IIEPCOHATBHBIX TaHHbIX.

4.1.2. He coob6maTth nepcoHabHbIE JaHHbIE pa0OTHAKA B KOMMEPYECKHX Lelax 0e3
€r'0 MUCBMEHHOT'0 COTJIacHsl.

4.1.3. IpenynpeauTh YIOJTHOMOYEHHBIX JIUL], MOJY4alOKX MEPCOHATbHBIC TaHHbIE
paboTHHKA, O TOM, YTO 3TH JaHHBIE MOTyT OBITH MCIOJB30BaHBI JIMIIL B HEIAX, A
KOTOPBIX OHU COOOIIEHBl, U TpeboBaTh OT 3THUX JIMIl MOATBEPKACHUSA TOTO, YTO ITO
HIPaBsuiIo COOTIOACHO.

4.1.4. OcyIecTBIAT Mepenady MepCOHATBHBIX JaHHBIX PabOTHHMKA B MpeJeiax OJHOro
paboTozaTens B COOTBETCTBUHM C HacTosuM [losoxxeHneMm.

4.1.5. Paspemars JOCTYN K I€PCOHATBHBIM JaHHBIM PAOOTHHUKOB TONBKO CIELHATBHO
VIOJIHOMOYEHHBIM JIMLIAM, IIPH 3TOM yKa3aHHbIE JIMIa JODKHBI MMETh TPaBo NOTy4arh
TOMBKO Te TepCOHAIbHbIE NaHHble PabOTHHKE, KOTOpbE HEOOXOAMMBI JUIS BBINOTHEHUS
KOHKPETHBIX (QYHKLUN.

4.1.6. He zampammBath HHGOPMAIMIO O COCTOSHHMM 3/10pOBbS DabOTHHKa, 32
WCEIOYEHHEM TeX CBEJEeHHM, KOTOpble OTHOCATCS K BOIPOCY O BO3MOXHOCTH
SEINOTHEHUs PaGOTHUKOM TPYA0BOH QYHKIIUH.

4.1.7. TlepenaBaTh MNepcOHANbHBIE [aHHBIE DPAbOTHHKAa €ro INpPECTaBUTENAM B
MOpsAKe, YCTAHOBJIEHHOM TpyHOBBIM KOIEKCOM H HACTOSILIUM ITonoxxeHueM, H
OrpaHMYMBaTh 3Ty MH(GOPMAIMIO TOJIBKO TEMH NEepPCOHAIbHBIMU IaHHBIMH paboTHHKA,
¥OTOpble HEOOXOJUMBI JIJIs 3aI0JIHEHUS YKa3aHHBIMH NPEICTABUTEIIAMH HX GyHKIUN.

5. OG5132aHHOCTH H OTBETCTBEHHOCTh PabOTHHKA M paboTonaTess
5.1. B mensx obecredeHns IOCTOBEPHOCTH MEPCOHANBHBIX NAHHBIX PabOTHHK

00s3aH: :



- IIpY Ip¥eMe Ha paboTy NMpeJOCTaBUTh PYKOBOIUTENIO HITH €TI0 YIIOJIHOMOYEHHBIM
JMIIaM TIOJIHBIE U JOCTOBEPHbIE TaHHEIE O cele;

- B Cllyyae HU3MEHEHHS CBEJECHUN, COCTABIAIOLUIUX IEPCOHAJbHBIE [aHHBIE
paboTHKKa, HEe3aMeIIUTENIBHO MPEeNOCTaBUTh JAHHYI0O WH(GOPMAIMIO PYKOBOIMTEIIO MU
€r0 YIIOJJHOMOYEHHBIM JIHIIaM.

5.2. PaboTozatenb U ero yrnoJHOMOYEHHBIE MTPEACTABUTENN 00s3aHbI:

5.2.1. OcymiecTBasATH 3aIUTY IEPCOHATBHBIX TaHHBIX PAOOTHHKA.

5.2.2. ObecneuynTh XpaHeHUe TIEPBUYHON yUETHON JOKYMEHTAIMH 110 YYETY TPYaa
¥ €ro omiarbl, K KOTOpOW, B YaCTHOCTH, OTHOCSTCS IOKyMEHTHI IO Y4YeTy KaJIpOB,
JOKYMEHTEHI 110 y4YeTy MCIOJIb30BaHUs pabodero BpeMeHH W pacyeToB C PaOOTHHUKOM IO
onjare Tpyzaa u ap.

5.2.3. 3anosHeHMe [JOKYMEHTAIlMH, COJIepiKalled IepcoHalbHbe JaHHBIE
paboTHHKa, OCYIIECTBISATh B COOTBETCTBUH C YHUDHUIIMPOBAHHBIME (JOPMaMH MIEPBUYHON
YHYETHOM NOKyMEHTallUM IO Yy4eTy TpyJAa OIUIaThl, YTBEPKIEHHBIMH IOCTaHOBJIIEHHEM
I'ockomcrara Poccun ot 05.01.2004.

5.2.4. B nopsake, mnpemycMoTpeHHOM cT. 14 ®@enepanbHoro 3akoHa «O
NEPCOHAIBHBIX JAHHBIX», COOOUIMTH paboTONATEN0 WM €ro 3aKOHHOMY MpPeACTaBUTENI0
#HOOpPMALMIO O HAIMYUHM MEPCOHATBHBIX NAHHBIX OTHOCSIIMXCS K pabOTHHKY, a TaKKe
NPEIOCTaBUTh BO3MOXKHOCTh O3HAKOMJICHHSI C HUMU IIpHU OOpalleHuu pabOTHUKA WUIIH €ro
3aKOHHOIO Npe/CTaBUTelNs, JMOO B TeueHue AeciaTd pabouumx AHEW ¢ JaThl IOIYyYEHHs
3anpoca pabOTHUKA WIIM €ro 3aKOHHOTO MPeJACTaBUTEIIS.

5.2.5. B cinyyae oTkaza B MpeAOCTaBICHUU pPaOOTHUKY HIU €ro 3aKOHHOMY
NPeICTAaBUTENI0 MpH OOpalleHHH JTUOO TMpH TOJyYeHUH 3ampoca pabOTHHUKA MIIH €ro
3aKOHHOTO IPEICTAaBUTENS HHGOPMAIIMK O HATHYHH TIEPCOHABHBIX JaHHBIX O pabOTHHKE,
a TaKke TaKWX MMEePCOHAJBHBIX AaHHBIX JaTh B MUCBMEHHOW ()opMe MOTHBHPOBAaHHBIH
OTBET, COIEpXKalllWii CCBUIKY Ha TojoxeHue 4. 5 cT. 14 ®DenepanpHor 3aKkoHa «O
NEePCOHATBHBIX JAaHHBIX» WM UHOTO (helepalbHOro 3aKOHa, SBJISAIOLIErOCSs OCHOBAHHEM
475 TaKOro OTKasa, B CPOK, HE NPEBBIMIAMONIHMIA CeMH pabodux THEH co AHsA oOpalieHus
paboTHHKA WM €ro 3aKOHHOTO MpeacTaBUTeNs, JUOO C JaThl IOJy4eHHs 3ampoca
paboTHHKA WJTH €Tr0 3aKOHHOI'O IIPEACTaBUTENS.

5.2.6. Be3B03ME3IHO MPEIOCTAaBUTh PA0OOTHUKY HIIM €r0 3aKOHHOMY IPEICTaBUTENIO
BO3MOKHOCTh 0O3HAKOMJIEHHS C IIEPCOHATBHBIMH JaHHBIMU pabOTHHKA, a TaK)Ke BHECTHU B
HHX HeOoOXOIUMBble HW3MEHEHHUS, YHHUYTOXUTh WM OJOKMpPOBaTh COOTBETCTBYIOIIUE
nepCoHAbHEIE JaHHBIE MO MPEJOCTaBIeHUH PAOOTHUKOM MIIM €r0 3aKOHHBIM IPEJICTaBH-
TeseM CBelIeHHUH, MOATBEPKAAIOIIUX, YTO TIEPCOHANIBHBIE JaHHBIE PaOOTHHUKA SIBISAIOTCA
HEMONHBIMY, YCTAapEeBIIMMHK, HEJOCTOBEDHBIMH, HE3aKOHHO TonydYeHHbIMH. O
BHECEHHBIX WM3MEHEHHMAX M INpPEeINpUHATHIX Mepax paboromarenp HIH  €ro
YIOJTHOMOYEHHBIE JiMIa 06sf3aHbl yBEJOMUTh pabOTHHKA HJIM €ro 3aKOHHOIO
NpEJCTaBUTENI W TPEThUX JHIl, KOTOPBIM IMEPCOHAIbHBIE NaHHBIC paboTHUKa OBLIH
nepeiaHsl.

5.2.7. TTo mMchMeHHOMY 3asBIIEHHIO pabOTHHKA He MO3/IHEe TPEX JAHeH CO HSA MoJavu
5TOr0 3asBIEHHS BbIIABATh TOCIEJHEMY KOIMMHM IOKYMEHTOB, CBS3aHHBIX C paboOTOi
(KOnMM TIpHKasa O mpueMe Ha paboTy| MpPUKA30B O IepeBoJax Ha JAPYTyro pabory,
npukasa 06 yBOJBHEHHH PaGOThI; BHITHCKH U3 TPYIOBOM KHUKKH; CIIPABKH O 3apaboTHOM
naate, mepHojie paboThl B JaHHOM YUpekAeHHHU ¥ Jp.). Kenuu 10KyMEHTOB, CBA3aHHBIX



¢ paboroii, 3aBepsIoTCS paboTojarelieM HaIUIEXAIMM OOpPa3oM M MPEHOCTABIAIOTCS
paboTHUKY 0e3B0O3ME3IHO.

5.2.8. B mnemsx obecniedeHHss COXPaHHOCTH MJOKYMEHTOB II0 JIMYHOMY COCTaBY

JBOJBHSEMBIX PaOOTHHUKOB B ClTyyae peopraHM3allid W JMKBUAALUSA YUPEXKIECHHUS, a TaKKe
SOUMATBbHOM 3aIIMIIEHHOCTH PabOTHUKOB, BHINOJHSIOIUX PaboTy 110 TPYAOBOMY JIOTOBOPY,
BAUTOYATh B CBOM y4YpeIUTEIbHbBIE JOKYMEHTHI IIpaBiia y4eTa i COXpPaHHOCTH JJOKYMEHTOB IO
#SHOMY COCTaBYy, a TaK)Ke CBOEBPEMEHHOM Iepefjaud MX Ha TOCyAapCTBEHHOE XpaHeHHe MpH
SOpraHu3alliy WM JTUKBUIALMK IOpUuardecKoro iuua (pacnopspkenue [IpaButenscrBa PO
21.03.1994 Ne 358-p «O6 obecrieyeHHH COXPAHHOCTH IOKYMEHTOB IO JIMYHOMY
JOCTaBY»).
5.2.9. B ciyuae peopraHu3aliy WK JUKBUAAINH YUPEXKIECHUS YIET U COXPAHHOCTh
JOKYMEHTOB I10 JUYHOMY COCTaBy MOPSIOK Mepenadyd UX Ha roCyJapCTBEHHOE XpaHEHHe
IIECTB/IATH B COOTBETCTBUU C IIPAaBUIIAMH, NPEAYCMOTPEHHBIMH Y4YpEIUTEIbHBIMU
DKYMEHTaMH.

53. B wmemsix obecriedeHuss mpaB M CBOOOJ paboTHHKA paboTojaresib U ero
DEACTaBUTENN MPU 00pabOTKe MepCOHANIBHBIX NaHHBIX paOOTHHKa 00s3aHbI COOMIOATh

aenyromue TpeOoBaHusA:

53.1. OO6paboTka TmepCOHAJBHBIX JaHHBIX pPabOTHHKA  OCYILECTBIAETCS
SKJIIOYUTENIBHO B LesAX obecnedeHUsi cOOMIOfeHUs 3aKOHOB M MHBIX HOPMATHBHBIX
DABOBBIX aKTOB, COJEHCTBHM pabOTHUKY B TpPYIAOYCTpOWCTBe, OOy4YeHMH U
DOABUIKEHUH TIO ciyxk0e, obecrieyeHus JIMYHON Oe30macHOCTH pabOTHHKA, KOHTPOJIS
JAMYeCTBa U KauecTBa BINIOJIHSIEMOM paboThl U obecrnieueHrs] COXPaHHOCTH MMYIIECTBA

boTozareisi, paOOTHUKA U TPETHUX JIHLI.

5.3.2.Ilpu ompeneneHuH oObeMa M coaepkaHusi oOpabaTbIBaeMBIX NEPCOHATBHBIX
HHBIX paboTHHKA paboTojaTenb M €ro IpeACTaBUTENIN HOJKHBI PYKOBOJICTBOBATHCS
puctutyuuein P®, TpynoBeiM komekcom P®, ®@enepanbHeiM 3akoHOM  «O
*PCOHANBHBIX JaHHBIX» OT 27.07.2006 Ne 152-®3 u uHbIMH (penepanbHbIMU 3aKOHAMH.

5.3.3. Bce mepconanbHble JaHHBIe pabOTHHKa paboTOAAaTENh U €ro MPEeACTaBUTEH
3%3aHBI [I0JIy4aTh TOJBKO JIMYHO y paboTHHKA. Eciy nmepcoHanbHble JaHHbIE pabOTHUKA

303MOKHO TIOJIyYMTh TOJIBKO Y TPEThEH CTOPOHBI, TO PaOOTHUK JOKEH OBITH YBEIOMIICH
5 3TOM 3apaHee M OT HEro J0JDKHO OBITH MOydeHO MUCbMeHHoe cornacue. Pabotonaresns u
D PEeICTABUTENH JODKHBI COOOIIMTH PAOOTHHKY O LENAX, MPEeAnoaaraéMbplX HCTOYHHKAX
crocobax IOJy4eHHS TepPCOHANBHBIX [aHHBIX, XapakTepe IMOIeKaIlUX IOTy4CHHUIO
“DCOHANBHBIX JAaHHBIX (HampuMep, opopMIIEHHE 3ampoca Ha IpeXHee MeCTO paboTsl
SOTHHKA B LIEJIX BBISICHEHMS ero NpodecCHOHABHBIX Ka4ecTB, 3alpoca B yueOHOe 3aBe-
3Me O TMOJIMHHOCTH JOKyMeHTa 00 o0Opa3oBaHMHM M T.II.) M TIOCIEICTBUAX OTKa3a
DOTHUKA JaTh MUCBMEHHOE COITIaCHe Ha MX TOTyYeHHE.

5.3.4. PaGoromaTenhr MW €ro MpeACTaBUTENHM HE MMEIOT IpaBa I0JIy4aThb H
5pabaThIBaTh INEpCOHANBHbIE JaHHbIe paOOTHHKA O €ro MOJUTHUYECKUX, PEITUTHO3HBIX U
seiX yOeXIEHWSIX W 4YacTHOM »XM3HM. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C
MIPOCAMH TPYIOBBIX OTHOIIEHWM, B COOTBETCTBMH CO CT. 24 KOHCTUTYLMH POD

OBOJIMTENb 1 €0 MPE/ICTABUTENH BIpaBe MojlyyaTh U 06pabaThIBaTh JaHHBIE O YaCTHOH
WH3HM pabOTHHKA TOJBKO C €10 MMCbMEHHOT'O COTJIACH.

5.3.5. PaGoronmaTenb M €ro MpeNCTaBUTENHd HE HMEIOT npaBa nonyanb U

w6pabareiBaTh MEPCOHATbHBIE JaHHBIE PabOTHHKA O €ro 4YIEeHETBE B 00111eCTBEHHBIX




A€, €CIIH OHH SABIISIOTCS HEMONHBIMH, YCTapeBIIMMH, HEIOCTOBEPHBIMH, HE3aKOHHO
CHHBIMH MM HE SBIAIOTCS HEO6XOIUMbBIMK AL BBINTOJTHEHHEM PaGOTHHKOM CBOMX
10BBIX (QYHKIMH, a Takke mpuHHMATE TIPENlyCMOTPEHHBIE 3aKOHOM MephI 110 3alHTe

JHX NpaB.

DO 10 ero sampocy B mocTymHoii dbopme, B HMX He NOIKHEI CoJiepKaThCs
"P-OHAIBHBIC TaHHbIE IPYTUX PaGOTHUKOB.

6.3. Jloctyn k cBouM [IEPCOHANIBHBIM TaHHBIM TIPeNOCTaBIISETCS pPaboOTHUKY UH ero
HHHOMY TIpezcTaBuTemo paboTomateneM MiH ero YNOJTHOMOYEHHBIMH JIHLAMHU TIpH
PAUICHUM JTMOO NIPH MOJTyYeHHH 3ampoca paboTHHKA UM ero 3aKOHHOIO MIPEICTaBHTENS.

*MKa WX €ro 3aKOHHOTO IIpe/CTaBHTes, CBENICHHS O JnaTe BBIAAYH yKAa3aHHOIO
i€HTa U BBIJABIIEM €r0 OpraHe u COOCTBEHHOPYYHYIO MOIITHCE paboTHHKaA MK ero
'WHHOTO NpencraBuTens. 3anpoc MoOxKeT 65T HAIIPaBJICH B 3JIEKTPOHHOM (opMe H 1o-
=4H SJICKTPOHHOM U(POBO MOANUCEHIO B COOTBETCTBHUHU C 3aKOHOJATENHCTBOM PD.

6.4. B memax obGecrneyenus 3allATBl TEPCOHAIIBHBIX NAHHBIX, XPAHALIMXCS B
PEAIICHUN, PabOTHHK HMEET NPaBo Ha:

6.4.1. Ionnyo MHDOPMALHIO O COCTOSIHHH CBOMX MNEPCOHAIBHBIX IAaHHBIX U
"HOOTKE STHX TaHHBIX paGOTONATENIEM U €r0 YII0MHOMOYeHHEIMM JULaMHU.

6.4.2. CBoGoaHbIIT OecIuIaTHBIH AOCTYN K CBOMM NEPCOHATBHBIM JaHHBIM, BKJIIOYas
S0 Ha ToNyveHue komud Io6oi 3ammcw, COZEpXKallleil IepCOHaIbHBIE JaHHBIE
UTHHKA, 33 HCKIIOYEHHeM  ciydaes, NpENyCMOTPEHHBIX  (heaepanbHBIM
‘OHOIaTEILCTBOM.

6.4.3. Onpenenenue npencrasuTeneii AL 3alIUTBI CBOUX II€PCOHAIBHBIX TaHHBIX.

6.4.4. TpeGoBaTh wucKmOYeHHE MK HCTIpABIICHUE HEBEPHBIX MIIM HEIMOJIHBIX
SPCOHAIBHBIX JaHHBIX, a TaKKe JaHHBIX, 00paboTaHHEIX (HapyLIeHHeM TpeboBaHui
“PATIbHOTO 3aKOHONaTesnbCTBa. IIpH oTkase pyKkoBOmMTENs WM ero MIpeICTaBUTENEH
ISKUTIOYUTE HITM MCIIPABHTE TICPCOHATIBHEIC NaHHBIe PabOTHHK HWMeET MpaBO 3aiBUTH B
BMEHHOH (dopMe pykoBomuTemo o CBOEM HECOINTaCHH C COOTBETCTBYIOLIAM
“CHOBAHMEM  Takoro Hecornacus. [lepcoHanbHble naHHBIE OLICHOYHOTO  XapaKTepa
SHOTHHIK HMECT TIpaBo JIONOIHATE 3asBIEHHEM, BBIPAKAIOIIAM €ro COOCTBEHHYIO TOYKY
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6.4.5. Tpe6oBaThb 00 W3BELICHHH DPYKOBOJWMTEJEM HJIM €ro yMNOJTHOMOHCHHBIMH
BceX JIML, KOTOPHIM paHee OBUIM COOOIIEHBI HEBEPHBIE WM HENOJIHAIC
HaJdbHBIE JaHHBIE pPaGOTHMKA, 000 BCEX MPOW3BENCHHBIX B HHUX HCKIIOUCHHAX,
EHMSIX WU JIONOIHEHHUSX.

6.4.6. Ob6xanoBarh B CyJ IOOble HeNpaBOMEpHbIE ICHCTBHS HIIH Oe3nercTBHUS

BOIUTENSI WM €ro yIMONHOMOYEHHBIX JIMI IIPU XPaHCHUH, 00paboTKe M 3allliTe ero
HAJIBHBIX JIaHHBIX.
ITocte npunstus storo IMonoxenus u Ilpukasa TaKxe HeoOXOAMMO BKIHOYaTh B
TPY/IOBBIX JIOTOBOPOB C pPabOTHHKaMH, HMEIOMUMHU JAOCTYI K [epCOHAIBHBIM
ApyruX pabOTHUKOB B CHJTy BBIIIONHAEMBIX MMH JOIKHOCTHBIX 00s3aHHOCTEH,
Bue 00 WX Hepas[alleHHH M OTBETCTBEHHOCTH NPH HApYIICHHH JAHHOTO obsi3a-
Ba. B coorBerctBuu co cr. 90 Tpymosoro konexca P® 3a HapylIeHHE HOPM,
aupylommx o0paGoTKy W 3allUTy MEpCOHAIBHBIX  JAHHBIX, npeaycMOTpeHa
LMTUTMHAPHAS, MaTepUallbHas, IPak/IaHCKO-1paBoBas, aIMHHHCTPAaTHBHA 1 yrOJIOBHAs
TBEHHOCTb.
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